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WordPress Maintenance Checklist

Introduction

Welcome to your essential WordPress Maintenance Checklist! This guide
outlines the steps needed to keep your WordPress site secure, fast, and
functional. Following these tasks on a regular schedule ensures a

smooth-running website and helps prevent common issues.

1. Daily Maintenance Tasks

e Review Site Functionality: Ensure your website loads correctly, with no
broken elements or errors affecting user experience.

e Monitor Security Alerts: Use plugins like Wordfence or Sucuri to
monitor potential threats and address critical issues promptly.

e Check Backups: Verify that automatic backups are running daily.

These backups help restore your site quickly if needed.

2. Weekly Maintenance Tasks

e Approve Comments & Remove Spam: Moderate comments to
maintain a clean and relevant community.

e Update Plugins and Themes: Install updates for plugins and themes
to improve security and compatibility.

e Check Site Analytics: Review user behaviour in tools like Google
Analytics to detect any traffic anomalies.

e Optimise Images: Use plugins such as Smush or ShortPixel to

compress and optimise new images for better load times.



3. Monthly Maintenance Tasks

e Run a Full Site Backup: Perform a manual backup of all files and
databases as an extra safety measure.

e Database Optimization: Clean up your database using plugins like
WP-Optimize to improve speed and performance.

e Test Site Speed: Analyse load times using tools like GTmetrix or
Google PageSpeed Insights and address any issues.

e Check for Broken Links: Use a link checker to identify and fix broken
links that can hurt user experience and SEO.

e Review SEO Performance: Evaluate your SEO strategy and make

adjustments to keywords or content based on search analytics.

4. Quarterly Maintenance Tasks

e Audit and Update Content: Refresh outdated posts, pages, or product
descriptions to stay relevant and improve SEO rankings.

e Security Scan and Audit: Conduct comprehensive scans and audits
to identify vulnerabilities.

e Review Plugin and Theme Usage: Remove unused plugins and
themes to reduce security risks and improve performance.

e Test Responsiveness: Ensure your site is functional across all devices
and browsers, especially after updates.

e Check for WordPress Core Updates: Confirm whether a new version

of WordPress is available and update if necessary.



5. Annual Maintenance Tasks

e Renew SSL Certificate: Ensure your SSL certificate is renewed to
maintain secure site connections.

e Update Legal Pages: Review privacy policies, terms of service, and
other legal pages to comply with regulations.

e Evaluate Hosting Plan: Assess whether your hosting plan meets your
current traffic and performance needs.

e Redesign & Brand Refresh: Update your site’s design, colours, or
theme if needed for a fresh look.

e Review Analytics and Goals: Analyse your annual performance and

set new goals based on key metrics like traffic and conversions.

Conclusion

Maintaining your WordPress site requires consistent effort, but with this
structured checklist, you can stay on top of essential tasks without stress.
Bookmark this guide and integrate it into your routine to keep your site
secure, fast, and reliable. Regular maintenance is the key to long-term

success.
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